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To be able install this add-in, you must have rights to install applications to your desktop.  This is usually 
controlled by your network administrator. 

If users are not allowed to install applications on their desktops please ask your network administrator to 
install this application for you or setup a Group Policy installation. 

The Group Policy installation is explained in a separate document. 

 

This document will walk you through installing the infoRouter Add-in for Microsoft Office Add-in. 

[ŜǘΩǎ ƎŜǘ ǎǘŀǊǘed. 

 

 

 

  



MS Office Add-in Installation  Guide 

 

Active Innovations, Inc. A Document Management Company 
infoRouter Microsoft Office Add-in Installation Guide. Copyright 1998-2008 

http://www.inforouter.com 
Page 3 of 17 

 

 

 

Launch infoRouter 
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Click on the Member Login button and enter your credentials 
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Switch to the Document Library. Click on a folder to display the Menu 
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/ƘƻƻǎŜ ǘƘŜ ά/ƭƛŜƴǘ !ŘŘ-ƛƴǎ κ tǊƻƎǊŀƳǎέ menu item 
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/ƭƛŎƪ ƻƴ ǘƘŜ άhCCL/9έ ƭƛƴƪ ǘƻ download the setup program 
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/ƭƛŎƪ ƻƴ ά{ŀǾŜ CƛƭŜέ ƻǊ ά{ŀǾŜέ ōǳǘǘƻƴ ǘƻ save the setup program 

 

 

 

Important Note: 

Please make sure that there are no Microsoft Office programs running on your desktop at this time. Once 

you exit all Microsoft Office programs, double click on the setup file to launch the setup program. 
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Double click on the setup program to launch the installer. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜΦ 
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Choose a destination folder 
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/ƻƴŦƛǊƳ ǘƘŜ ƛƴǎǘŀƭƭŀǘƛƻƴ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴ 

 

 

The Microsoft Office Add-in is now installed on your desktop. 
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A tour of Microsoft Word Integration 

The following screen shots are from Microsoft Word with the infoRouter Add-in installed. 

 

Switch to the infoRouter Toolbar to display infoRouter tools. 
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/ƭƛŎƪ ƻƴ ǘƘŜ άhǇŜƴ ŦǊƻƳ ƛƴŦƻwƻǳǘŜǊέ ǘƻƻƭōŀǊ ƳŜƴǳ ǘƻ ƻǇŜƴ ŀ ŘƻŎǳƳŜƴǘ ŦǊƻƳ ƛƴŦƻwƻǳǘŜǊΦ bƻǘŜΥ ¸ƻǳ Řƻ ƴƻǘ 

have to have infoRouter open to access infoRouter documents from within Office products when the Add-

in has been installed. Enter the infoRouter URL and your credentials to access infoRouter.  You may choose 

to have the Add-in remember your credentials so that you are not prompted for this information every 

time. 

 

 

 


