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MS Office Addin Installation Guide

To be able install this adic, you must have rights to install applications to your desktop. This is usually
controlled by your network administrator.

If users are not allowed to instalpplications on their desktops please ask your network administrator to
install this application for you or setup a Group Policy installation.

The Group Policy installation is explained in a separate document

This document will walk you through installing the infoRouter -Adfbr Microsoft Office Addn.
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Launch infoRouter
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Click on the Member Logibutton and enter your credentials
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Switch to the Document Librarglick on a folder to display the Menu

) Your Portal Title goes here - Mozilla Firefox ._ E|[Z|
File Edit ‘“iew Histary Bookmarks  Toals  Help
<E| - - @ ﬁ} ||_| httpsfforhanxp_maciInfoRouter fdoclibfdefaolt |‘| [}] "| H\]
-] ¥our Portal Title goes here earch: G
Q\ vour Portal Description goes here
Horme Docurnent Library Categories Search Systern Administrator Control Panel Help

-I Docurment Libraries
* ﬁ.ﬁ.ccnunting

* L Annoucements

+ @ Email Archive

£ @ Form Templakes

* Eti Human Resources

* lﬁ] infoR.outer Callateral

+ @ Mews

£ fﬁ Phwsical Dacurnent Tracking

£ @ Public

+ Iﬁ] Yiew Types

Dane

Active Innovations, Inc. A Document Management Company
infoRouter Microsoft Office Add-in Installation Guide. Copyright 1998-2008
http://www.inforouter.com
Page 5 of 17




MS Office Addin Installation Guide

~

| K22aS UGKSAYd f A StymdadEtsiRY & €

) Your Portal Title goes here - Mozilla Firefox ._ E'E'
File Edit ‘“iew Histary Bookmarks  Toals  Help
<E| - - @ ﬁ} | |_| httpsfforhanxp_maciInfoRouter fdoclibfdefaolt | ¥ | [ ] "| it ]
Q\a Your Portal Title goes here earch: |L_,,~
vour Portal Description goes here
Haorme Docurnent Library Categories Search Systern Administrator Contral Panel Help
L el Mew | Edit Tools | Wiew | |\°‘ Show Filters |
= Docurnent Libraries - -
_ T&.ﬁ.ccnuntlng = ACCﬂuntlng % | Folder Properties
+ :S;I zeneral Ledger Description: This libr @d send To
R Incoming Invoices restricted to authoriz (5 send to workflow
+
RS;] Pavahles ] Irmport
+ fﬂ Feceivables
T PR— F] ﬁ General Ledger Export
+ @ Ernail &rchive [ @ Incaming Tnvoice 1-’_:-' Client Add-ins / Programs r
£ @ Form Templakes L
£ ﬁHuman Resources ] ﬁ Payables E e
+ m il'lFl:IRl:ILItEr CDllatEfEﬂ D ﬁ REEEi"."EItIlES g [:}
* Mews
£ fﬁ Phwsical Dacurnent Tracking
£ @ Public
+ Iﬁ] Yiew Types
< | k.
1to4af 4 Folder Count :4 Diocurnent Counk 0
Dare

Active Innovations, Inc. A Document Management Company
infoRouter Microsoft Office Add-in Installation Guide. Copyright 1998-2008
http://www.inforouter.com
Page 6 of 17




MS Office Addin Installation Guide

/I £ A01 2y K SdodroaiGhe sefup prgrany’ 1 G 2

©3 Your Portal Title goes here - Mozilla Firefox
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<] ¥Your Portal Title goes here Search: G
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Client Add-ins / Programs

Client Program Mame

o QFFICE
@ SCANSTATION

Add-in Description Add-in ¥Yersion
Microsaft Office Addin 1.0.44.0
infFoRouter Scan Station 1.0.44.0

11T >

http: /forhanxp_mac/InfoRouter/clientprograms. aspx?download=C0FFICE

Active Innovations, Inc. A Document Management Company
infoRouter Microsoft Office Add-in Installation Guide. Copyright 1998-2008

http://www.inforouter.com
Page 7 of 17




MS Office Addin Installation Guide

Ve

/| £t A01 2y a{l @S CAishvétlie s@uNprdgfain S ¢ o6 dzi

J Your Portal Title goes here - Mozilla Firefox E|E||E|
File Edit ‘Wiew History Bookmarks Tools  Help {:}
@ v -y - @ &) ﬁj ||:| http:/forhanp_mac/InfoRouter/doclib/default |7| P'] |*|Gu:u:u;||e |'~*\]
Qx: Your Portal Title goes here search: |@|
: vour Portal Description goes here

| Docurnent Library Categories Search Systermn Administrator Control Panel Help

Opening office.setup.msi

You have chosen ko open

office.setup.msi

Client Add-ins /

Client Progrg which is a: Windows Installer Package Yersion
©  OFFICE Fram: hktp: fforhanxp_mac 1.0.44.0
o SCANSTATION Would vou like to save this file? 1.0.44.0
[] ReGet

Important Note:

Please make sure that there are Nbcrosoft Office programs running on your desktop at this tirGace
you exit &l Microsoft Office progras, double click on the setup file to launch the setup program.
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Double click on the setup program to launch the installer.

i® infoRouter Office Addin

Welcome to the infoRouter Office Addin Setup
Wizard

The inztaller will guide vou through the steps required to install infoRouter Dffice Addin on wour
cornputer.

WARMIMG: Thiz computer program is protected by copyright law and international treaties.
IInauthaorized duplication or distribution of this program, or any partion of it, may result in severe civil
ar criminal penalties, and will be prosecuted to the maximum extent pozsible under the law.
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i@ infoRouter Office Addin

Select Installation Folder

The inztaller will install infoR outer Office Addin to the following folder.

To inztall in this folder, click "Mest". Ta install to a different folder, enter it below or click "Browse'".

Foalder:

C:MWProgram FileghActive InnovationshinfoR outer Office Addin [ Browse. .

| DiskCost. |

[ Cancel ] [ ¢ Back ] [ Mext »

Choose a destination folder

ii® infoRouter Office Addin

Confirm Installation

The inztaller iz ready to install infoR outer Office Addin on your computer.

Click "Mext" to start the inztallation.

Cancel ] [ < Back ] [ Meut >
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i@ infoRouter Office Addin

Installing infoRouter Office Addin

infoRouter Office Addin iz being installed.

Pleasze wai...

Cancel

i@ infoRouter Office Addin

Installation Complete

infoRouter Office Addin has been successfully installed.

Click "Cloze" to exit.

Pleaze use Windows Update to check for ang critical updates to the MET Frameswork.

Cloge

The Microsoft Office Adth is now installed on your desktop.
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A tour of Microsoft Word Integration

The following screen shots are from Microsoft Word with the infoRouter-idddstalled.
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Documentl - Microsoft Word

Home Insert Page Layout References Mailings Review View Add-Ins infoRouter
=51 4 Calibri (Body) -1 - || |32 - iE - e || EE EE J
_j Eg) |B I Uu- abe x. le iaj| |§ = | | faBbCehe | AaBbCche aBbC1 _
F'a;ste f |EE? - é' An|| A & | : |& - o I = T Mormal Headingl — cr

5t
Clipboard ™= Font lw

infoRouter Toolbar installed

Page:1 of1l | Words: 0 @ English [LU.5.)

Switch to the infoRouter Toolbar to display infoRoutasls.
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have to have infoRouter open to access infoRouter documents from within Office products when the Add
in has been installed. Enter the infoReuURL and your credentials to access infoRouter. You may choose

to have the Addn remember your credentials so that you are not prompted for this information every
time.
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