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Click here to open the document
properties window from
infoRouter

Click here to open a document
from infoRouter

Click here to send a document
you create within Word to
infoRouter
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In order to access infoRouter directly from within
MS Word, you must first Log into infoRouter.

Connect to infoRouter

Connect to infoRouter

JRL : ||'|t|:|:l:,I',I'I'I'I':.I'SEF'-.-'EF,I'iI'IFDRDLItEI’ o
Ask your system administrator for

‘ infoRouker service url,

E Example : http:ffmyserverfinfoRouter your specific Web Service URL
-l
lser name :  |sysadmin
-
E infoRouker user name.
| Passmorg @ [k . .
E iInFDRu:uuter ——) Supply for infoRouter user id and
E password to log into infoRouter.
1]

K | | Zancel




Opening a document from infoRouter from
within MS Word.

’;E Cpen from infoRouter - ﬁ
Lookin :
| i
Mame | Size | Type | Modified | Chedked out by |
[ d Corporate Folder
CdForm Templates Folder
CdLibrary A Folder Select a Library Folder and keep
CdLibrary B Folder drilling until you find the
[Cd Public Folder )
document you wish to open
File name : I
Files of type : Iw':'rd files LI
i Check out | ! Eead | ! Cancel |
A
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E Cpen from infoRouter - u

Lookin :
I;"Lil::crary B/Customer ¥ Project Plans/Very Secret Plans |
Mame | Size | Type | Modified | Chedked

il ProjectX.docx 9KB M5 Word Document 5212007 5:15:51 AM

Click here if you wish to
lock the document for
editing (Check Out)

N

Click here if you only
wish to read the
document

] | 1} 3

File name : |P'r|:|jE|:L‘-{.d|:u:x

Files of type : |'|.I'l.|'urd files LI

| Check out | ! Eead | ! Cancel
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(Joen from | Document |

yifoRouter | properties |
‘oRouter toolbar
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Click here to send the
edited document to
infoRouter as a new

version
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|Very Secret project Plan

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aliqguam sit amet mauris nec mauris blandit
adipiscing. Phasellus sit amet urna. Duis vulputate mollis neque. Nulla egestas orci sit amet orci. Duis
lobortis blandit nibh. Doneclectus lorem, blandit in, consequat eget, dictum guis, tellus. Quisque porta
massa ac lacus. Cum sociis natogue penatibus et magnis dis parturient montes, nascetur ridiculus mus.
Fusce porttitor, purus at ullamcorper adipiscing, lacus neque laoreet mi, non fermentum felis risus at
felis. Quisque in nisl. Sed massa. Nam porta, urna in blandit elementum, felis purus tempor velit, et
viverraligula purus ut tellus. Pellentesque ut est. Pellentesque vellibero quis eros lobortis sodales.
Fusce malesuada convallis est. Maecenas estipsum, eleifend ut, lobortis vitae, varius id, enim. Quisque
vitae velit eget nulla pharetrainterdum. Suspendisse sitamet lectus. Nullam tempus imperdiet sapien.

Mam magna. Sed nisl. Duis a mi. Etiam placerat euismod urna. Fusce dapibus. Etiam cursus eleifend dui.
Nullam feugiat dictum eros. Cras facilisis, metus vitae faucibus tempus, turpis mi blandit nisi, ac tempor
enim risus et elit. Mauris porta. Pellentesque sit amet velit sit amet pede euismod accumsan. Curabitur
eu guam. Maecenas massa diam, molestie non, imperdiet eu, nonummy sit amet, magna. Morbi lectus.
In hac habitasse platea dictumst. Morbi quis diam.

Mam auctor porta dolor. Mauris a turpis id mi semper feugiat. Vivamus vitae metus. Suspendisse eu
massa. Pellentesque aestin dui porttitor venenatis. Vestibulum ultrices consectetuer purus. Phasellus
pede justo, pharetra eu, bibendum at, rhoncus at, ante. Praesent placeratdiam vel sem. Sed risus
metus, tempus ac, ultricies eget, tempus id, lectus. Donecut nunc. Donecgravida sem ac erat. Sed pede
leo, portavel, iaculis ut, egestasin, turpis.

Make changes to the
document.
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bq infoRouter Document Upload Tool

Document properties

infoRouterfolder:

I,-"Lil:ul'ar*r' B/Customer ¥ /Very Secret Plans

Mame:

IF‘l'n:quu:tJ{.dnc

Descriptions

Version comment:

Wersion number:

1 3

You may edit the general description of
the document

Enter comments specific to this version )
of the document

E— I U= I :il[

The version is incremented by one revision but you may set )
the version number higher

J

Submit to workflow:

INDI‘IE ;I

—Document completion status

[T Completed document

Completion date I Fri , 15  June

2007

=

Retentian IND retention

2

—Check In Options
{¥ Keep Checked Out ¢ Check In

( Specify a workflow name if you wish to send
_ this document to a workflow

p
Set the document status to complete You may
L also set the retention date

p
You also have the option to keep the document
L checked out even as you create the new version.

Submit ' ' Cancel




.

g‘ infoRouter Document Upload Tool

Document properties

infoRouter folder:

I,r'l.il:urary-' B/Customer X Project Plans/Very Secret Plans

Mame:

IF‘ru:quu:t'J{.u:IDcx

Description:

This is a very secret document.,

i

Information

S5

Version comment:

“a e

~ -

Submit to workflow:

INune ;I

Document uploaded successfully.

—Document completion status

[T completed document

Completion date I sat, 26 May 2007

Retentian I 7 years

Ll Lo

—Check In Options
% Keep Checked Qut ¢ CheckIn

The edited version of the document
has been uploaded and a new version
has been created.

| submit | |

Cancel
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